COI''TACOBAHO YTBEPXIAIO

VYIpaBisomKUM COBETOM Hupexrop MBOY “IIubepryiickas COLLD»
MBOY “IlIn6epryiickas COLL» '/ —Hloitmnonoga 10.10..
(mpoTokoin ot 04.02.2020 Ne 3) 04.02.2020

IMoso0:xenne 0 6udIMOTEKE
MBOY «llIubepryiickasi cpeHsisi 001e00pa3oBaTe/bHAS HIKOJIA)

1. O01mme moJ10KeHus

1.1. Hacrosimee ToONOKEHUE pErJaMeHTHPYeT naesTenbHOcTh Oubmmorekn MBOY «lllubepryiickas COLL»
(manmee — oOpa3oBaTebHAs OpraHU3aIys).
1.2. Hacrosiee nosnoxeHnue pa3padoTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-03
«O06 obpazoBanuu B Poccuiickoit deneparuny, npukazoM MuHKyIbTypbl Poccun ot 08.10.2012 Ne 1077 «O6
yrBepkaeHnn [lopsiaka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOro (POHIA» C YUETOM MHCHhMa
MunoOpazoBanust Poccum ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MONOXKEHUH O OUOIHOTEKE
o0mieo0pazoBarenbHOr0 yupexacaus», Meronnueckux pekomennanuiit ®I'BHY «HIIb um. K. JI. YmuHckoro»
ot 31.05.2017.
1.3. bubnuoteka sBIsSETCS CTPYKTYPHBIM TOZpa3ielieHHeM 00pa3oBaTeNbHON OpraHW3alud, CO3JaHHBIM B
Hensix oOecrmeueHusi MpaBa YYacTHHKOB OOpa3oBaTENBLHOrO Ipollecca Ha OeCIUlaTHOE IMOJIb30BaHUE
OuOIMOTeYHO-NH(POPMAITIOHHBIMU PECYpPCaMHu.
1.4. Tlopsimox mONB30BaHUA HWCTOYHUKAMU UWHGPOpPMAIUU, TEPEYCHb OCHOBHBIX YCIAYT M YCJIOBUS HUX
MPEOCTABICHUS ONPEACISAIOTCS HACTOSIIMM TIOJOKEHHEM O OHOJHOTeKe M TPaBWIIAMHU  TIOJIB30BaHUS
OuOIMOTEKOH, YTBEPKIACHHBIMU PYKOBOIUTENIEM 00pa30BaTEIbHON OpraHU3aliH.
1.5. Opranuzanus o0CIy)KMBaHUSI yYACTHUKOB 00pa30BATEIBHOTO MPOIECca MPOU3BOIAUTCS B COOTBETCTBUH C
IIpaBUJIAMU TEXHUKHU 0€30MaCHOCTU M MTPOTUBOIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMH.

2. Hean, 3apaun, pyHKIUM OUOIUOTEKH
2.1. Ilenn OMOIMOTEKH COOTBETCTBYIOT II€NIsiM OOpa30BaTENIbHOW OpraHM3allid W BKIIOYAIOT B ce0s B TOM
gucie: (GopMupoBaHHE OOIMIEH KyJIbTYPHl JHMYHOCTH OOYYAIOUIMXCS HAa OCHOBE YCBOEHHs 0053aTeNbHOTO
MUHHMYMa COJIep>KaHHs 001e00pa3oBaTeNbHbIX MPOrpaMM, UX aJalTalus K >KM3HM B OOIIECTBE, CO3AaHUE
OCHOBBI JIJII OCO3HAHHOTO BHIOOpa M TOCIEAYIOMIETO OCBOEHHS MPO(eCcCHOHAIBHBIX 00pa30BaTeIbHBIX
porpaMm, BOCIIUTAHHE I'PaXKTAHCTBEHHOCTH, TPYAOII00US, yBaXKEHHI K IIpaBaM M CBOOOJaM 4yelloBeKa, JII00BH
K OKpyXxatouieit npupoze, Poaune, cembe, popmMupoBanue 310poBoro o0pasa xKU3HU.
2.2. 3ajauamu OubIMOTEKN 00pa30BaTEIbHON OpraHU3aluy SBISIFOTCA:

e olecreueHNe Yy9aCTHHKOB 00pa30BaTENBHOTO MPOIEcca JOCTYIOM K MH(DOpMAIUK, 3HAHUSIM, HIESM,
KYJBTYPHBIM IIEHHOCTSM IOCPEICTBOM HCHOJIb30BAHUS OMOIMOTEUHO-UH(POPMALMOHHBIX PECYpPCOB
00pa3oBaTeNbHOI OpraHu3aluu;

e TIpHBJICYCHUE OOYYAIOIIUXCS K CHCTEMaTHMYECKOMY UTEHHMIO Y4YeOHOM, XYH0)KECTBEHHOH, HaydHO-
MOITYJISIPHOM JTUTEPaTypHI,

e COJICHCTBHE PA3BUTHIO MTO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00yUaroMxcs;

e 00yueHue ocHoBaM OMOIMOTEUHO-OMOIMOTrpaduIeckoit TpaMOTHOCTH;

e COJEHCTBHE TMEJaroruyeckuM pabOTHHKaM B MOJ0OpPEe HAyYHO-METOJUYECKON JIMTepaTyphl,
WH()OPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEYHBIN (POH]T;

e COBEpIICHCTBOBAHWE MPEJOCTABIAEMBIX OHONMOTEKOH yCIyr Ha OCHOBE BHEAPEHHsS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTHI M KOMIIbIOTEpU3alUuu OUOIMOTEYHO-UH(POPMAIIMOHHBIX MPOLECCOB,
dopmupoBanrue KoOM(POPTHON OUOIUOTEUHOMN CpEIbI.

2.3. bubnnoTeka BBITIOJHSET CIeAYyIOIHe PyHKITUN:
2.3.1. ®opmupyet Gona OMOINOTECUHO-UH(OPMAIIMOHHBIX PECYPCOB 00Pa30BaTENILHON OPraHU3aLUH:

e KOMIUIEKTYET OCHOBHOM (OHJ y4eOHBIMH, XYyJOKECTBEHHBIMHM, HAyYHBIMH, CIPABOYHBIMH,
MeAarorn4ecKUMU ¥ HAy9HO-TIOMYISIPHBIMU JOKYMEHTAMU;

e YYacTBYeT B KOMIUIEKTOBAaHHM CHEIMAIM3UPOBAHHOTO (OHJIAa y4eOHMKAMHU M3 UMClIa BXOISAIINX B
denepanbHBIN MepeueHb Y4€OHMKOB, JOMYIICHHBIX K HCIOJIb30BAHUIO TPH peaM3alliil MMEIOIIHNX
rOCy/IapCTBEHHYIO aKKpeIUTalHio o0pa3oBaTeNbHBIX MPOTrpaMM HadyaabHOTO OOIIEro, OCHOBHOTO



obmiero, cpeaHero oOmero oOpa3oBaHUs, H Y4EOHBIMH MOCOOMSMH, JOMYIIEHHBIMH K
UCIIOJIb30BAaHUIO NP pealln3alliy yKa3aHHbIX 00pa30BaTENIbHBIX IPOTrPAMM;

e aKKyMynupyeT (OHJ OKYMEHTOB, CO3JaBaeMbIX B 0Opa30BaTeNbHON OpraHu3aunuu (myOonukanuii u
paboT neparoroB 00Opa3oBaTeNbHON OpraHU3aUM, JIYULINX HAYYHBIX PaboT U pedepaToB yyalluxcs u
ap.);

e OCYIIECTBIISIET pa3MELICeHNUE, OPraHU3alUI0 U COXPAaHHOCTb JOKYMEHTOB;

e OpraHm3yeT H BelIeT CHpaBoyHO-OMOmMorpaduyeckmii ammapar: Katanoru (andaBUTHBIH,
CHUCTEMaTHUYECKHi), KapTOTEKH (CHUCTEMAaTHYECKYH0 KapTOTEKy CTaTeil, TeMaTH4ecKue KapTOTEKH),
AIIEKTPOHHBIN KaTajor, 6a3pl JaHHBIX MO MPOGUITI0 00pa30BaTEIBHON OpraHNu3aIUH.

2.3.2. Ocymectasier audepeHnnpoBaHHOe OMOINOTECUHO-HH(DOPMAITMOHHOE 00CITYKUBaHUE 00YyUYaIOIIUXCS:

e TIpenocTaBisieT HHPOPMALMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTEIISX;

e OpraHu3yer OOy4YeHHE HaBbIKAM HE3aBUCHUMOIO OMOJIMOTEYHOIO IIOJb30BATENA M IOTPEOUTENs
uH(pOpMaLINH, COACHCTBYET HHTETPALMU KOMILIEKCA 3HAHUH, YMEHUN U HAaBBIKOB pabOTHI ¢ KHUTOH U
nHpopManuei;

e OKa3bIBaeT MH(POPMAIMOHHYIO MOJICPKKY B PEIICHUH 33]ad, BOHUKAIOUIMX B Ipolecce y4eOHOH,
camM000pa30BaTEIbHON U JI0CYTOBON AEATEIbHOCTH 00yYarOIUXCs;

e OpraHM3yeT MAacCOBbIE MEPONPHUATHS, OPUCHTUPOBAHHBIE Ha pPAa3BUTHE OOIIECH W YHTATEIBCKOM
KYJIBTYPBbI JINYHOCTH;

e COJECHCTBYET MEJAarorn4eckuM pabOTHHWKAaM B OpPraHU3alUU 00pa30oBaTEIBHOTrO Mpolecca M JI0Cyra
oOyJaronuxcs.

2.3.3. OcymectBisier nuddepeHmpoBaHHOe OUOIMOTESIHO-MHPOPMAITHOHHOE OOCTY)KHBAHHE TTEIarOTMICCKIX
PaOOTHHKOB:

e BBIBIISIET MH(POPMALMOHHBIE MOTPEOHOCTH M YIOBIIETBOPSET 3alpOCHl, CBSI3aHHBIE C OOydeHHUEM,
BOCIIUTaHUEM O0YyYarOIIUXCS;

e cCOmEHCTBYeT MNpPO(ECCHOHANBHOW KOMIETEHIMH IearoroB, TOBBIIICHHIO  KBAJTU(UKAIHH,
IPOBE/ICHUIO aTTECTALNY;

e OCYIIECTBISIET TeKyllee HH(opMHpoBaHHE (IHUM HHGOPMALMHU, O0030pbl HOBBIX MOCTYIJICHUH U
myOIuKaImii);

e CIOCOOCTBYET MPOBEIECHUIO 3aHIATUI 1O POPMHUPOBAHUIO HHPOPMAIITMOHHOMN KYJIBTYphl 00yJaromuxcs,
aBnsieTcs 0a3oi I NpOBENEHUs NPAKTUYECKUX 3aHATHH 1Mo pabore ¢ HMHPOPMALMOHHBIMU
pecypcami.

2.3.4. OcymectBiser auddepeHIUpoBaHHOE OHOTUOTEYHO-UH(OPMALIMOHHOE OOCITyKUBAaHUE POTUTENEH
(3aKOHHBIX MPECTABUTENEH ) 00ydarOIUXCS:

e YJIOBJIETBOPSET 3aMpoChl MOJIb30BaTeIe 1 MHYOPMUPYET O HOBBIX MOCTYIIJICHUAX B OUOIHOTEKY;

e KOHCYJIBTHPYET IO BOIPOCAM OpPTaHHW3AIMHA CEMEWHOTO YTEHWs, 3HAKOMUT C HH(oOpMaruen mo
BOCIIUTaHMIO JETEH;

e KOHCYJIBTHPYET IO BOIIPOCAM y4eOHBIX M3AaHUN AJI1 00ydaroluXxcsl.

3. Opranuszanus JesiTeJJbHOCTH OHOJINOTEKH

3.1. OOmiee pyKOBOJACTBO MAESITEIBbHOCTbIO OMOIMOTEKH OCYIIECTBIISAET PYKOBOAUTENh 00pa3zoBaTeNbHOM
OpraHU3aIH.

3.2. HenocpencTBeHHOE PYKOBOJICTBO OHMOJMOTEKON OCYIIECTBISET 3aBEAYIOMUNM OHUOIMOTEKOW, KOTOPBIN
Ha3zHayvaeTcs PyKOBOIUTENIEM 00pa30BaTeIbHOM OpraHu3aluy.

3.3. BaBegyromuil OMOTMOTEKON HECET OTBETCTBEHHOCTDh B IMpejesiaX CBOeH KOMIETEHIMH 32 OpPraHU3aluio0 U
pe3ybTaThl AeSITEIbHOCTH OMOIHOTEKH.

3.4. 3amemyrommii OMOMMOTEKOW pa3paldaThiBaeT W MPEACTABISET PYKOBOJMUTENIO 00pa30BaTeIbHON
OpraHU3aIMH HA YTBEPKICHUE CIEIYIONNE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BAaHUS OMOIMOTEKOM;

e TIOJIOKEHHE O MJIATHBIX YCIIyrax OMOIMoTeKH;

e TUIAHOBO-OTYETHYIO JTOKYMEHTALHUIO.

3.5. B cocTaB OMOIMOTEKH BXOAUT:

e a0OHEMEHT;

e YHTAJILHBIN 34l



e OTHEN YUeOHUKOB;

e oTnaen uHGOpPMAITMOHHO-ONOIHOrpaduIecKoit paboThI;

e (o U crienMaTM3UPOBAHHBIN 3aJ1 PA0OTHI C MYJIbTUMEIUHHBIMU M CETEBBIMH JJOKYMCHTAMU;

e MeJMaTeKa.
3.6. bubnmoreyHo-uHGOPMAITMOHHOE OOCITY)XKHBAaHHE OCYIIECTBIISIETCS B COOTBETCTBHH C IUTAHAMHU PabOTHI
OMOJIMOTEKH U PSKUMOM pabOTHl 00pa30BaTEILHON OpraHU3aIINH.

3.7. bubnuoreka BHpaBe MPEIOCTABIATh IUIATHBIE OWOIMOTEUYHO-UH(POPMAIIMOHHBIE YCIyTH, MepeYeHb
KOTOPBIX ONPENENSIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHU3aIiH.
3.8. Pexxum paboThl OMOJMOTEKHM OIpPEACNACTCS 3aBEAYIONIUM OHOJIMOTEKOW C YYeTOM pexuMa padoThI
oOpaszoBaTenpHOU opranuzammu. OOUH pa3 B Mecsll NPeAyCMaTpUBACTCs CAHUTAPHBIA JI€Hb, B KOTOPBIHA
oOcitykKMBaHUE MOJIb30BaTeNel He MPOU3BOIUTCS.
4. Y4er nocrynJjieHusi U BbIOBITHS JIOKYMEHTOB Ou0MoTedHoro gponaa
4.1. Ilpuem nokymMeHTOB B (poH OMOIMOTEKH BKIIIOYAET CIIEIYIONINE ONIepalliu:
e CBEpKa MOCTYIUICHUH C NEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIAJHAs, aKT), BKIFOYAIOUINM CIHCOK
MOCTYMHUBIINX JOKYMEHTOB;
e COCTaBJCHHE IIEPBHYHOIO YYETHOIO JOKYMEHTa /ISl TOCTYIUICHHH 0€3 CONpOBOAMTEIBHOM
JIOKYMEHTAIUH;
e pErucTpanys NOCTYIHUBIINX JOKYMEHTOB B PErHCTPAaX CyMMapHOTO, IPYIIIOBOTO W HHINBHYyaIbHOTO
yuaeta ('OCT 7.0.93-2015 «bubnuoreunsiii pons. TexHOIOTHS GOPMHUPOBAHUSY).
4.2. Tlpu MOMOTHEHUH OCHOBHOTO OMOJIMOTEYHOr0 hOoHIa He0OX0AMMO coOI01aTh TpeOoBaHus DenepaibHOrO
3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOAEHUCTBUU SKCTPEMHUCTCKOW JEATEIBHOCTH». JlOKYMEHTHI,
BKJIFOUEHHBIE B TEPEYEHb SKCTPEMHUCTCKMX MAaTepHalioB, MpHUOOpeTaTh 3allpellieHO, MPU BBIIBICHUH UX B
¢doHIEe — U3BIMATh U3 JOCTYIIA.
4.3. Yuer u 06paboTka JOKYMEHTOB OMOIHOTEYHOr0 (hoHA.
4.3.1. Yuer u 00pab0oTKa JOKYMEHTOB OCHOBHOTO (hOHJA OCYIIECTBISCTCS HHAMBUIAYATbHBIM CIIOCOOOM.
CBefieHHs O TMOCTYNMBIIUX IE€YAaTHBIX JOKYMEHTax BHoOcATCS B «KHUTY CyMMapHOTro yuyeTa JOKYMEHTOB
OCHOBHOTO (pOH/Ia».
[TocTynuBIIMM TOKYMEHTaM NPUCBAUBAIOT WHAWBUIYAIbHBIM PErMCTPAlMOHHBIA HOMEp (MHBEHTApHBIN HOMEp
WIA WHOM 3HAaK, NMPHHSATHIA B KauyeCTBE PErMCTPALMOHHOTO HOMEpPAa, CUCTEMHBIM HOMEp ISl AJIEKTPOHHBIX
JOKYMEHTOB) U MU XpaHEHHUS.
Perucrpanmonnsie HOMepa M MHGPH OTMEYAIOT B PETUCTPaxX HHAMBHIYaTbHOTO y4YeTa JIOKyMEHTOB —
MHBEHTAPHON KHHUIe, KAPTOTEKE PETUCTPALIMH ra3eT, )KypHAJIOB, yUeTHOU 06a3e JaHHBIX.
Bcee sk3eMIunsippl NpUHATHIX W3naHuM mremmnentororcs. lllremmnens ¢ HauMeHOBaHHEM 00pa30BaTEbHOMN
OpraHU3alMK JOJDKEH ObITh IPSAMOYTOJIbHOM (hOpMBI, pazMepoM He OoJbiie ueM 1,5%4 oM.
[Temmens cTaBUTCS Ha 000pOTE€ TUTYJIBHOTO JUCTAa (NPU OTCYTCTBHHM THTYJIBHOTO JIHCTA — HA TIEPBOU
CTpaHMIIe TEKCTa TOJ| 3arjaBueM), Ha 17-i cTpaHMIle MOJ TEKCTOM B JIEBOM HIKHEM YIIy M Ha 000poTe
Ka)X/I0TO TpriIokeHusi. Ha Opomrtopax u sKypHaiax HITEMIeNb CTaBHTCS TOJIBKO Ha OOJOXKKE I Ha TEePBOM
CTpaHMIIE TEKCTA.
CocraB ocHOBHOTO oHAA (PUKCUPYETCS B KapTOUYHOM alipaBUTHOM Karajore, B DJIEKTPOHHON 0a3e JTaHHBIX
OUGINOTEKH.
4.3.2. Yuer u o00paboTka croernuanuupoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (OHI YYUTHIBAeTCS U
XPaHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEUHOTrO (hOH/IA.

VYder JOKyMEHTOB CIHEIHATU3UPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUIIPHOW JHMTEPaTyphl, OCYLIECTBISAETCS
TPYNIOBBIM criocoboM U oTpaxaercs B «KHure cymmapHoro ydera ydeOHOro (oHTa» M B KapTOTEKe
PETUCTPAIIMOHHBIX KapTOUEK.

Ha kaxkmoe HanMMeHOBaHHE JOKYMEHTOB CIICHAIM3UPOBAHHOTO (OHIA 3aBOAMTCS OTAENbHAs YydeTHas
kaprouka. Kaprouku ¢ OubGnuorpaguyeckuMm OMHMCAaHUEM H3JIAaHHH Y4eOHHMKOB DPACCTABISIOTCS B YYETHYIO
KapTOTEKy I10 KjlaccaM, a BHYTPH KJIaccoB — 10 anaBUTy (paMHUINK aBTOPOB WM 3ariaBuil. J{s KOHTpoms 3a
COXPAaHHOCTBIO YYETHBIX KapTOUYEK OHU PETUCTPUPYIOTCA B <«OKypHasle perucTpalyy Y4YeTHBIX KapTO4eK
YICOHHKOBY.

Texauueckas 06paboTKa TOKYMEHTOB IPeAyCMAaTPUBAET CICAYIOIINE OTIEPALIUU:



e TMPOCTABJICHUE HA KAXJIOM JOKYMEHTE IUTeMIIeNsi OMOIMOTEeKH B COOTBETCTBUH C NMyHKTOM 4.3.1
HACTOSALIETO MOJIO0KEHUS;
e YCTaHOBJIEHHE CPEJCTB 3aIUTHI OT YTPAThl (MArHUTHBIA JaTYMK, PaUO-YHII, THON BUJ MAPKUPOBKH);
e W3rOTOBJICHWE M TMpPHKpEIUIEHHe K JIOKYMEHTy macrnopra ydyeOHuka. Ilacmopt yueOHuka
NPUKJICHBAETCS HA OCIEIHEH cTpaHuIe yueOHHUKa. 3aroHAETCS IPU BbIJIaue YUTATEIIIO.
Ydyer cmnenuanusupoBaHHOro (oOHAA MpeaycMaTpUBaeT OTPaKEHUE €ro CcocraBa B CIIPABOYHO-
oubmorpaduueckom ammapare OUOINOTEKH, B TOM YUCIIE B AJIEKTPOHHOU 0a3e NaHHBIX.
4.4. BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO POH .
4.4.1. Ilpu4nHbl, IO KOTOPHIM TOKYMEHT MOXET OBITh BBIBEJIEH U3 COCTaBa OMOIMOTEYHOTO (DOHAA, BKIIOYAFOT
B TOM YHCJE BETXOCTh, Ne(EKTHOCTb, yCTApPeIOCTh MO COJEp)KaHuio, yTpary. VMckioueHne AOKYMEHTa W3
O6ubnmoreynoro (poHa MPOBOAUTCS HA OCHOBAHUH aHAJIM3a COCTaBa OMOIMOTEYHOro (POHA U PE3YJIbTATOB €T0
MIPOBEPKHU.
4.4.2. Tlox BETXOCTBIO JIOKyMEHTa NOHUMAIOT PE3YJIbTAaT €CTECTBEHHOTO CTapeHHs WM (PU3MYECKOro M3HOCA
JOKYMEHTA.
4.4.3. Tlox neeKTHOCThIO TOKYMEHTAa IMOHMMAIOT YAaCTHYHYIO WJIH TMOJHYIO YTpaTy O3KCIUTyaTallHOHHBIX
KauecTB JIOKYMEHTAa B PE3yJIbTaTe BHEIIHETO BO3CHCTBUSI.
4.4.4. Ilon ycTapesnocThl0 MO COAEPKAHUIO MOHUMAIOT MOTEPI0 AKTYaJIbHOCTH TEMAaTUKH, MOJATBEPKIAEMYIO
OTCYTCTBHEM CIIPOCA YUTATENeH, HEBOCTPEOOBAHHOCTHIO B IIepepaclpeieICHUU U pealu3alii.
4.4.5. Tlon yrparoii AOKyMEHTa MOHHMAIOT €r0 OTCYTCTBHE B (oHIEC OMOIMOTEKH MO MPUYMHAM IOTEPH,
XUILEHUS, OencTBuit CTUXUHHOTO, TEXHOT€HHOT'O (B TOM quclie XaKepCKOW aTaku U
HEBOCCTAHOBUMOT'O COOSI 3JIEKTPOHHOTO O0OPYIOBaHUS) WM COIMAIBHOTO XapakTepa, MO HEYCTaHOBICHHOMN
MIpUYKHE.
4.4.6. IIporecc HCKITIOUEHUS JOKYMEHTOB U3 ()OHa OUOIIMOTEKN OCYIIECTBISIETCS B COOTBETCTBHH ¢ [lopsiaxom
ydeTa JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEUHOro (hOHMAA, YTBEP>KIACHHBIM IMPHUKa30M MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077.
4.4.77. BpiObITHE TOKYMEHTOB OMOIMOTEYHOro (hOHJA MPOU3BOAUTCS B PE3yJIbTAaTe UX CHHCAHUS KOMHUCCHEH,
CO3JIaHHOM PYKOBOAMTENIEM 00pa30BaTEIHLHOM OpPraHU3aIUH.
4.4.8. Ytunuszauus CHHCAaHHBIX JIOKYMEHTOB OHMOIMOTEYHOro (hOHJIA TNPOU3BOJAUTCA B COOTBETCTBUHU C
3akoHo aTenbcTBOM Poccniickoit denepanmu.
S. IlpoBepka NOKyMEHTOB OMOJIMOTEYHOT0 (POHIA
5.1. IlnanoBast mpoBepKa NOKYMEHTOB OHMOIMOTEYHOTO (POHIIA MPOBOAMTCS C MEPUOJMYHOCTHIO OJUH pa3 B
ISTh JIET HA OCHOBAHUU IpaKa IPOBEPKH, YTBEPHKAECHHOTO 3aBEIYIOLIUM OMOIHMOTEKOM.
5.2. BaennianoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOT0 (JOH/AA TPOU3BOJUTCS B 0053aTEIHHOM HOPSAKE:
e IIpH BBIABJIECHUU (PAKTOB XUIIECHUS, 3I0YIOTPEOICHUS U TIOPYH JOKYMEHTOB,;
e B Cllydae CTUXHAHOTO O€ICTBHA, IMOXKapa WIH JAPYIHX UYPE3BBIYAWHBIX CHUTYaIlUil, BBI3BAaHHBIX
HKCTPEMAJIbHBIMHU YCIIOBUSIMH;
e TIPHW pEOPTaHU3AIMHU WIH JUKBUIAIIMN 00pa30BaTEILHON OpraHu3alliu.
5.3. Ilo wrtoraM mpOBEpKH 3aBeXyIOUIMH OUOIMOTEKOM COCTaBISET akT, MOAMUCHIBAET W XPaHUT €ro B
OuOIMOTEKE B TEUCHNE CPOKA, YCTAHOBICHHOTO HOMEHKIIATYpO# Aen. Ecin kakue-To JOKYMEHTHI OTCYTCTBYIOT
[0 HEYCTAHOBJICHHOW MPUYMHE, TO K aKTy MPHUKJIIAIBIBAETCS UX CIUCOK, B KOTOPOM (PUKCHPYIOTCS CBEICHHUS O
KOJIMYECTBE JIOKYMEHTOB OMOIHOTEeYHOrO ()OHIA B HATMYHH U KOJMYECTBE OTCYTCTBYIOIIUX TOKYMEHTOB, B TOM
qucye [0 HeyCTaHOBJICHHOM MpuunHe. B akTe Takxke yka3pIBaeTCsl HOMEp M J1aTa akTa MpeIblIyei MpoBepKH.
54. Bo Bpems TpOBEpKHM [OKYMEHTOB OuOnuoTeuyHoro ¢oHAa paOOTHUKUA OTCISKHBAIOT HAIMYWE
HKCTPEMHUCTCKUX MaTEpUaoOB, KOTOPBIE BXOAT B (hefiepalibHbIN CIHCOK, OMyOInKoBaHHbBII MuHiocToM Poccun
Ha CBOEM CauTe.
Ecnu 3aBenyromuii OMOIMOTEKOM HallIeT SKCTPEMUCTCKHI MaTepHuall, TO JOJDKEH OIPaHUYUTh K HEMY JIOCTYII
CO CTOPOHBI MTOJIb30BATENECH.
5.5. Ilpu BbIsBIEHUH B Tpolecce MNpPoBepKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB M HEBO3MOXHOCTH
YCTAaHOBJICHUS] BUHOBHBIX JIMI] YOBITKM IO HEJOCTayaM CIIMCBHIBAIOTCSI B COOTBETCTBUU C JACHCTBYIOUIUM
3aKOHOJATEIHCTBOM.



